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BIA Property Management 

 Internal Function

Manage the acquisition, maintenance and disposition of 
government owned real and personal property

 Provide internal guidance to all program managers and 

employees to ensure accountability of government leased and 

owned property.



Excess Federal Personal Property

 External Function

 Eligible Tribal Programs may obtain the authority to screen for 
and request excess property though the GSAXcess website. 

Coordinate with General Services Administration (GSA) and 

eligible partners (Tribes) to grant access and approve property 

transfers. 



What is available? 

 Past transfers include:

 Tools

 Construction equipment

 Tires

 Vehicles

 Water tank

 Sewing machine

 Pallet jack

 Trailers

 Personal Protective Equipment



***Announcement***
Disposition of Units

The Alaska Office of Native American Programs (AKONAP), in conjunction with Joint Base Elmendorf Regional 
(JBER) Air Force would like to inform interested parties on the availability of modular constructed barrack-style 
housing units and units for office space and warehousing.  These units can be obtained and used as additional 
housing or other facility use, where needed in your community.

Status of Units: Available.  DoD no longer needs these units and are still usable. Units are relocatable and 
the costs to move them will be at the Tribe’s expense. You can make an appointment to inspect units, prior 
to acquiring.

Availability: 1st come 1st served basis!

Requirements:  You will need your GSA Activity Address Code (AAC) 

to acquire unit(s).

For more Information contact: Deb Alston - AKONAP @ (907) 677-9863 or deb.alston@hud.gov



Who is eligible?

 Any tribe with a current P.L. 93-638 contract, grant, or Self 

Governance Compact is eligible to apply. 

 Please contact the BIA Self Determination office to inquire about 

your Tribe’s current contracts, or eligibility. 

 Ronelle Beardslee – Acting Supervisory Self Determination Officer

907-271-1712

Ronelle.Beardslee@bia.gov



How do I apply?

 The application requirements consist of the following:

1. Letter of Request

2. Non-Federal Screener Application form

3. Tribal council list



1. Letter of Request
 Addressed to Self Determination 

Office

 Request the Activity Address Code 
(AAC) to participate in the GSAXcess
program

 Identify the P.L. 93-638 contract, 
compact or grant 

 Description of requested property

 Identify 1 or 2 specific individuals who 
will search and select (screen) for 
property 

 Identify Point of Contact with 
physical address, phone, email

 Indicate the individual responsible for 
authorizing the donation and 
accepting responsibility



2. Non-Federal Screener Application

 Fill out the Non-Federal 

Screener Application form for 

each screener

 2 total screeners allowed



3. Tribal Council List

 Provide a current list when submitting your application material. 



Requesting Access to GSAXcess

Tribe or Tribal 

Chairperson

BIA-

Property 

Management

GSA

Self-Determination 

Awarding Official

Start

1. Prepares a written request 

on tribal letterhead and 

completes non-federal 

screener application forms.

2. Coordinates 

review of request 

with the Self-

Determination 

Office.

4. Submits letter of 

request and F&D to 

the National 

Utilization Officer 

(NUO).

6. NUO 

provides the 

AAC to RPO.

Finished3. Reviews documents to 

issue the Findings and 

Determinations  and the 

Designation letter for the 

non-federal screener. 

5. Issues 

Activity 

Address 

Code 

(AAC).

7. Authorizes 

individual 

screener 

access and 

notifies the 

Tribe.

8. Automated 

message with 

credentials to 

log in to 

GSAxcess



Completed Application

 Consists of:

 Self Determination Office Issues: 

1.Findings and Determination approving an AAC (Activity 

Address Code)

2.Signed Non-Federal Screener Application 

3.Screener Authorization Letter

 National Utilization Officer

1. Issues AAC

 BIA Property Management Office

1. Authorizes access to the GSAXcess website



Approved? Know the regulations:

 Federal Register Part II:

 25 CFR Part 900

 900.51 – What is an Indian tribe or tribal organization’s property management 

system expected to do?

 An Indian tribe or tribal organization’s property management system shall account for 
all property furnished or transferred by the Secretary for use under a self-determination 
contract or acquired through contract funds. The property management system shall 
contain requirements for the use, care, maintenance and disposition…

 900.54 – Should the property management system prescribe internal controls?

 Yes. Effective internal controls should include procedures:

a) For the conduct of periodic inventories

b) To prevent loss or damage to property; and

c) To ensure that property is used for an Indian tribe or tribal organization’s self-determination 

contract(s) until the property is declared excess to the needs of the contract consistent with the 

Indian tribe’s property management system. 



Approved? Know the regulations:

 Federal Register Part II:

 25 CFR Part 900

 900.105 Who takes title to excess or surplus Federal property 

donated to an Indian tribe or tribal organization?

(a) Title to any donated excess or surplus Federal personal 

property shall vest in the Indian tribe or tribal organization upon 

taking possession.



Federal Management Regulations

 102-36.120 - What are our responsibilities in authorizing a non-

Federal individual to screen excess personal property?

 You must do the following:

 (a) Ensure that the non-Federal screener certifies that any 

and all property requested will be used for authorized official 

purpose(s).

 (b) Maintain a record of the authorized screeners under 

your authority, to include names, addresses and telephone 

numbers, and any additional identifying information such as 

driver’s license or social security numbers.

 (c) Retrieve any expired or invalid screener’s authorization 

forms.



Federal Management Regulations
 §102-36.155 - What are our responsibilities when acquiring excess personal 

property for use by a non-Federal recipient?

 When acquiring excess personal property for use by a non-Federal recipient, your 
authorized agency official must:

 (a) Ensure the use of excess personal property by the non-Federal recipient is 
authorized and complies with applicable Federal regulations and agency guidelines.

 (b) Determine that the use of excess personal property will reduce the costs to the 
Government and/or that it is in the Government’s best interest to furnish excess 
personal property.

 (c) Review and approve transfer documents for excess personal property as the 
sponsoring Federal agency.

 (d) Ensure the non-Federal recipient is aware of his obligations under the FMR and 
your agency regulations regarding the management of excess personal property.

 (e) Ensure the non-Federal recipient does not stockpile the property but places 
the property into use within a reasonable period of time, and has a system to prevent 
nonuse, improper use, or unauthorized disposal or destruction of excess personal 
property furnished.

 (f) Establish provisions and procedures for property accountability and disposition 
in situations when the Government retains title.

 (g) Report annually to GSA excess personal property furnished to non-Federal 
recipients during the year (see §102-36.295).



Screening for property on GSAXcess

https://gsaxcess.gov/








Paperwork Required to Request Items:

1. BIA 4335

2. Statement lf Acquisition/Use

3. Allocated SF 122 GSA Transfer Order

4. Letter from the Tribe identifying the items as a requirement



1. BIA 4335



2. Statement of 

Acquisition/Use



3. SF-122 GSA 

Transfer Order



4. Letter from Tribe

 On official letterhead 

 Addressed to Tribal President/Chairperson

 Signed by Screener

 Describe the need of the property

 An official request to obtain the property



GSAXcess Acquisition Process 

Non – Federal 

Screener

GSA

Regional 

Property 

Office

Self 

Determination 

Awarding 

Official

start

3.  Reviews SF 

122 and notifies 

Screener to 

complete 

required forms.

4. Prepares 

required forms

BIA 4335, 

Statement of 

Use, and Letter 

from the Tribe.

6. Reviews and 

approves documents

7. Finalizes 

documents 

and approves 

SF-122.

8. Finalizes 

approval of 

SF-122 

document.

9. Arranges with 

releasing 

agency to 

retrieve or ship 

the items.

10. Does 

property need 

a title?

Yes

11.  

Completes SF-

97 Request

No

Finished

12. Issues

Title and 

Returns to 

Program for 

Signature

13. Signs and 

returns title 

document

14. Completes 

File

Finished

5. Routes for 

approval to 

internal 

personnel.

2. SF-122 Transfer 

Order is initiated 

and the 7-day 

review and 

approval process 

begins.

1. Use AAC 

to access 

GSAXcess

website to 

search and 

select 

items.



Approval

 BIA Approval from Awarding Official, Approving Official, Property 

Official

 GSA Approval

 Tribal programs are responsible for the prompt pickup and 

transportation of items from their advertised location



Denials

 Items do not meet the specific contract requirements. 

 Required paperwork not submitted on time

 Invalid access authority, or expired contract



Other Avenues for Excess Property

 State of Alaska Surplus Property

 For reimbursable property, must acquire through the state

 http://doa.alaska.gov/dgs/property/federal1.html

 Scott Harrison 

907-754-3405 

scott.harrison@Alaska.gov

 Federal Highways Administration

 For Tribes operating with a Federal Highways transportation contract (not BIA)

 https://flh.fhwa.dot.gov/programs/ttp/property/

 Kevin Spohrer

Office of Tribal Transportation

kevin.spohrer@dot.gov

360-619-7859

http://doa.alaska.gov/dgs/property/federal1.html
https://flh.fhwa.dot.gov/programs/ttp/property/


Summary

 Obtain Activity Address Code (AAC) 

1. Letter from Tribe

2. Screener Application

3. Tribal Council List

 Authorized access to screen on GSAXcess

1. Log on credentials provided by GSA

 Completion of donation forms

1. BIA 4335

2. Statement of Use

3. Letter from Tribe



Contact Information

Brian Ohlen

907-271-2135

Brian.Ohlen@bia.gov


